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Note: in this document, author uses a term “registration for courses”, meanwhile the student application KOSi uses a term
“enrollment for subjects”. Please understand them as synonyms.
Similarly, this document uses “pre-registration for courses” and KOSi uses “preliminary enrollment for subjects”.

1. Pre-registration
On the eve of pre-registration, the Office of study registered you for compulsorycourses that you should have
registered for given the number of the semester you are about to start according to your study plan. You, then, edited
the list of pre-registered courses by adding elective courses of your own. During the pre-registration, the capacity of
the courses was not taken into consideration; hence, everybody is allowed to sign up for all courses. The faculty and
its department consider the pre-registration as an order put forth by the students – and the faculty then tries to find the
relevant sources to ‘fulfill’ the order: the relevant sources include both staff and classrooms for the courses. While
evaluating these orders, each department sets a manageable capacity for each of its courses given the available (staff
and classroom) resources. Should the person responsible for timetabling detect excess of student demand over the
department capacity for a particular course after the pre-registration, she/he may have set the capacity of the course
lower than the number of pre-registered students; based on the decision made by the head of the relevant department,
the pre-registration for the course is then canceled to those students, for whom the given course has the lowest weight
in their study plan. The students get the pre-registered course annulled in the following order:
Rol
e Title in English
Elective from outside the student's Study Plan
V
Elective from the Study Plan
VH Compulsory Elective Humanities
VE Compulsory Elective Economics and Management
PH Compulsory Humanities
PJ Compulsory Exam in English Language
PT Compulsory Physical Education, Sport
PE Compulsory Economical
PV Compulsory Elective
VO Compulsory Elective for Branches
PZ Compulsory of Specialization
PO Compulsory of Branch
PP Compulsory of Programme
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If there is a set of students with the same role, the annulment starts with the students with the worse weighted
average results during the whole period of their study,
The capacity of the course must be set so that it is not necessary to annul the course for a student for whom the
course is compulsory (roles P (compulsory), PP (compulsory for study program), PO (compulsory for study
branch), PZ (compulsory for study specialization)).

The department may also set other criteria for the course cancellation; for instance, it gives priority to students for
whom the next semester is the final semester of their studies. For attractive elective courses, students might not be
allowed to register for the course the second time (hence, those who try get their pre-registration annulled). In
disputable cases, you must contact the head of the relevant department through the mediation of the departmental
study referent or the person responsible for the timetabling in the department.

